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BUCKS COUNTY TAX COLLECTION COMMITTEE 

MEETING MINUTES 

April 29, 2010 

 

Buckingham Township 

46 Hughesian Drive 

Buckingham, PA 18912 

 

CALL TO ORDER 

 

Michael Gallagher, Newtown Township, Chairman convened the meeting of the Bucks County 

Tax Collection Committee (TCC) at 7:00 PM and led the Delegates in the Pledge of Allegiance.    

 

Robert M. Pellegrino, TCC Vice-Chairman conducted roll call in the absence of the Secretary.  

There was a quorum to conduct business.  

 

Chairman Gallagher called for Public Comment.  There was none. 

 

APPROVAL OF MINUTES 

 

Chairman Gallagher called for approval of the minutes for the meeting of March 25, 2010.  On 

motion made and seconded, the minutes were approved unanimously. 

 

SOLICITOR’S REPORT 

 

Geoffrey Beauchamp, Esq., TCC Solicitor presented a proposed Open Records/Right-to-Know 

Policy for consideration.  He stated that the TCC must adopt a policy for all records requests in 

accordance with the Pennsylvania Sunshine Act.  The policy will be administered by the TCC 

Open Records Officer, Marguerite Genesio, Upper Southampton Township.  Mr. Beauchamp 

also presented a model record request form that will be posted on the TCC website and 

provided to anyone seeking copies of TCC records meeting the criteria outlined in the policy. 

 

After brief discussion, a motion was made and seconded to adopt the Open Records/Right-to-

Know Policy as prepared by the Solicitor.  The motion passed unanimously.   

 

OLD BUSINESS 

 

Tax Collector Request for Proposals and Draft Agreement 

 

Chairman Gallagher noted that Eileen Bradley, TCC Treasurer, New Britain Township had 

prepared a draft Request for Proposals (RFP) and purchased a model Tax Collector Agreement 

from the Pennsylvania Association of School Board Officials (PASBO).  He then explained that 

the TCC must appoint a Tax Collector by September 15, 2010 and notify DCED of its selection by 

September 25, 2010.   
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Chairman Gallagher suggested the following timetable for selection and appointment of a Tax 

Collector for the Bucks County TCD: 

 

• Proposal due date - May 21, 2010 – 3:00 PM 

• Evaluation of proposals May 22 – June 29, 2010 

• Selection of finalists - June 30, 2010 

• Site visits July 1 - August 20, 2010 

• Appointment of Tax Collector - August 31, 2010 

 

Chairman Gallagher highlighted the major points addressed in the RFP and Agreement as 

follows:  

 

1. Collection to start in January 2011 for those taxing authorities that are prepared early, in 

January 2012 for the entire TCC, including delinquent tax collections. 

2. A three-year contract is proposed with an optional two-year extension. 

3. Candidates are required to present extensive documentation on finances, key 

employees, bonding and insurance, volume capacity, accounting methods, any 

subcontracting or outsourcing, transition plans, auditing, etc. 

4. Candidates will be asked to give both percentage commission and a lump sum fee 

proposals as well as options on collection of delinquent taxes. 

5. At least one office must be maintained within the TCD, and electronic filing and credit 

card payments must be accepted. 

6. All payments must be deposited in a dedicated account for the Bucks TCC with interest 

payable to each taxing authority based on collections.  Taxes and interest due other 

TCD’s must be kept in a separate account. 

Chairman Gallagher noted that other 511 tax collection such as LST, OPT and MBPT will not be 

submitted with this bid package, as there was not a lot interest from TCC delegates, but this 

does not preclude putting out another contract in the future for these services. 

The Board discussed adding language to insure that the Collector is able to match mailing 

addresses of taxpayers with the correct Taxing Authority, and the number of offices that must 

be maintained within the Tax Collection District (TCD).  The Agreement is to insure that the 

Collector has the proper software to allocate tax payments to the correct Taxing Authority.  The 

agreement will also require the Collector to have three offices in the TCD located in the upper 

central and southern portions of the District. 

 

Eileen Bradley, Treasurer, New Britain Township, asked that delegates confirm whether their 

Taxing Authority desires to begin collections in 2011 or 2012, noting that a 2011 start date is 

voluntary.  She noted that the TCC must begin collections by January 2012. Ms. Bradley then 
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addressed several questions from delegates on the draft RFP and Agreement.  The documents 

will be sent to 10 potential Collectors with five to six proposals expected to be received.   

 

After further brief discussion, a motion was made and seconded to approve the RFP and 

Agreement with changes as discussed.  The motion passed unanimously.   

 

TCC Insurance 

 

Robert Pellegrino, Northampton Township, TCC Vice-Chairman advised that the TCC has 

received 4 quotes for liability insurance coverage, with two quotes of about $13,000, and one 

quote of $7,000 for Public Officials Liability insurance only.  He noted that Penn Prime, a 

municipal insurance trust operated by the Pennsylvania League of Cities and Municipalities 

(PLCM) has offered the most comprehensive insurance coverage at a lower cost than the other 

quotes received. He noted that PennPrime was offering this coverage to all TCC’s in the 

Commonwealth. 

 

Mr. Pellegrino referenced a handout showing the cost for both $1 Million and $2 Million 

policies from Penn Prime.  Crime coverage is available through the property policy so the TCC 

would not have to obtain a separate bond for the Treasurer. Delegates agreed that the TCC 

should purchase the $2 Million policy for an additional $1,500. 

 

 A motion was made and seconded to purchase insurance for the TCC through Penn Prime with 

a $2 Million policy limit and an effective date of April 15, 2010, and to authorize the 

appropriate Officers of the TCC to execute all documents required place the insurance into 

effect.  The motion passed unanimously.    

 

 Ethics Statements/Grant Resolutions 

 

Chairman Gallagher reminded TCC Delegates that a PA Ethics form must be filed with the TCC 

Secretary for calendar year 2009.  He also reminded delegates that the TCC needs a resolution 

from each Taxing Authority authorizing the TCC to file a grant application with DCED.  The 

resolutions should be sent to Mr. Pellegrino at Northampton Township.  

 

NEW BUSINESS - There was no New Business presented for discussion. 

 

PUBLIC COMMENT - Chairman Gallagher called for Public Comment.  There was none. 

 

There being no further business, Chairman Gallagher adjourned the meeting at approximately 

8:25 PM. 

 

Respectfully Submitted, 

 

 

Robert M. Pellegrino 

Vice-Chairperson  


